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IHonoxenune
0 nopsiAKe pa3paGoTKH J0KATbHLIX HOPMATHBHBIX AKTOB
peraamenTupyomux aesreabHocts MKOY COIL c.n. IlInTxana
(B TOM 4HCJIe IPeAyCMAaTPHBAIOIIMI NOPSIOK y4eTa MHEHHS NPeJCTaBHTEIbHbIX
OpraHos, oGy4alomMXcs B MX POAHUTe.Ieii (3aKOHHBIX NPeICTABHTEIEH),
pa6orankoB MKOY COII c.n. IlluTxa/a npH NPHHATHH JIOKAJIbHBIX
HOPMAaTHBHBIX AKTOB, 32aTParHBaIOIMIMX HX HHTEPECHI)



1. OO0 ue noJoKEeHHs

1.1. TonoxeHue o MopsKe pa3pabOTKH JIOKaTbHbIX HOPMATUBHBIX aKTOB
pernaMeHTHpyrOUMX AestensHocts MKOY COUI c.n. Ilurxama (B TOM YHCIE
IpeyCMAaTpMBAIOWAA  IOPAAOK ~ yd4eTa MHEHHs  NPEJCTaBUTENBHBIX  OpraHos,
00YUArOMUXCS U UX POAUTENEH (3aKOHHBIX npezcTaBuTenei), pabotaukos MKOY COI
c.. Illurxana npH HPHMHSTHH JTOKAJBHBIX HOPMAaTHBHBIX aKTOB, 3aTPardBalomUX HX
uHTepechl) (nanee — Ilonoxkenue») yCTaHAaBIUBACT €IMHBIC TpeOOBaHUSA K JIOKAIbHBIM
HOPMATHBHBIM aKTaM, HX TMOATOTOBKe, OGOPMICHHIO, NpPHHATHIO, YTBEPXACHHUIO,
BCTYIUIEHHUIO B CHJLy, BHECEHHIO M3MEHEHHH 1 OTMEHE.

1.2. Hacrosmee ITonoxxeHue ABASETCS JIOKAIIbHBIM HOPMAaTHUBHBIM aKTOM
MKOY COII c.o. Illutxana ¥ 00s83aTelbHO K HCIOIHEHUIO BCEMH YYaCTHUKAMH
00pa30BaTebHbIX OTHOIIEHUH.

1.3.TToyoXeHHe MOArOTOBIEHO Ha OCHOBaHMH 4.5, 6 CT. 26, c1.30 ®egepanbHOro 3aKOHA
«06 obpazopanuu B Poccuiickoit ®eneparmu», TpynoBoro Kouexca P® (manee — TK
P®), I'paxnanckoro Kogekca P® (nanee —I'K P®), Ycrasa MKOY COILI c.o. IluTxana.

1.4.Jlokansubii HopMatuBHBH akt MKOY COI c.o. Iurxana (mayiee — JIOKaJIbHBIA
aKT) — 3TO HOPMATHBHBIM IIPaBOBOW NOKYMEHT, cojep aluii HOPMBI, PeryJHpyIOLIHe
obpa3oBaTebHbIE OTHOIICHUS B OO B mpezienax cBOEH KOMIIETEHIIMH B COOTBETCTBUY C
3akoHomarenbcTBoM Poccuiickoit Penepaiiny, B IOPSAKE, YCTaHOBICHHOM YcraBoMm
MKOY COI c.o. IlIutxana.

1.5. Jloxampasle aktei MKOY COIII c.n. Illutxana AeACTByeT TOJBKO B IpeAenax
JIaHHO# 06111e06pa30BaTENbHON OPraHU3allMi U HE MOTYT PErylMpOBaTh OTHOIMICHUA BHE
ec,

1.6. JlokajnbHBIE AaKTHhl M3JAIOTCS IO OCHOBHBIM BOIIpPOCaM OpraHM3alil H
OCYLIECTBIIEHUS] 00pa30BaTENBHON NEeATETBHOCTH MKOY COII c.n. [Ilutxana, B TOM
Ypce MO BONPOCaM, PerJaMEeHTHPYHOUIMM IpaBuia IMpruema 00y4alomuUXCsl, PEXUM
saHATHil O6ydarommxcs, (OpMBI, MEPUOAUYHOCTb M MOPANOK TEKYIIEro KOHTPOJIA
yCIIeBaEMOCTH U TIPOMEXKYTOYHOH aTTEeCTallMH 00y4aromuXxcsi, NOPANOK H OCHOBAaHHSA
IepeBosia, OTYHCIEHUS M BOCCTaHOBICHHA 06yJaroImuXxcs, MOPANOK OhopMIICHNs
BO3HMKHOBEHHUS,  IPHOCTAHOBIEHMS M  TPEKpalleHHsA OTHOILEHUH  MEXIy
00pa3oBaTeIbHO} OpraHM3auuei 1 o6ydaromumMucs u (WIM) pPOAUTEIAMH (3aKOHHBIMHU
NpeCTaBUTEIIMH) HECOBEPILICHHOTIETHHX 00yJaroImuxcs.

1.7. JloxanpHblE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSAM 3aKOHOAATENbCTBA PO,
GBIISIOTCS 00S3aTeJIbHBIMM K MCIOJHEHHUIO BCEMH YYaCTHHKaMH 00pazoBaTeNbHbIX
OTHOIIIEHUH.

1.8. HopMbl JIOKalbHBIX aKTOB, YXYAIIAOUIKE MOJIOKCHNES 00y4aroIMXCcs  HIH
paGotemkop MKOY COII c.n. Ilurxama 10 CpaBHEHMIO C  TOJIOKCHHEM,
YCTAHOBJIEHHBIM 3aKOHOJATENBECTBOM 00 00pa3oBaHMM, TPYHOBBIM 3aKOHOAATEIbCTBOM
160 TPUHATHIE C HAPYLICHHEM YCTAaHOBJICHHOrO MOPS/IKA, HE IPUMEHAIOTCS U NOJIeKAT
ormene MKOYVY COIII c.n. Illurxana.

1.9. Jloxansubie akTsl MKOY COIII c.mn. 1lluTxana yTpadyuBaloT CHIy (IIOJHOCTBIO WK B



OTIENBbHOM YacTH) B CIEAYIOUIUX CIyqasX:

BCTYIUIGHHE B CHILy aKTa, IPH3HAIOIIETO IAHHbIH JTOKaIbHBIH aKT yTPATHBIIMM CHITY;
BCTYILIEHHE B CHNy JIOKQIBHOTO aKTa GONbluel FOPUIMYECKOH CHIIbI, HOPMBI KOTOPOTO
NPOTUBOPEYAT IOJIOXKEHUAM JAHHOTO JIOKAJIIBHOTO aKTa;

NpU3HAHKE CYIOM IJIM HMHBIM YIIOJHOMOYEHHBIM OpPraHoM roCyJapCTBEHHOM BIIACTH
nokagpHoro axra MKOVY COII c.i. IlIutxana HPOTHBOpEYAIlMM JAEHCTBYIOLIEMY
3aKOHO/1aTeNIbCTBY.

1.10. Jlokampusii akr MKOY COII c.n. Ilutxana, yTpaTUBIIAA CHIY, HE IOMJIEKHUT
HCIIOJTHEHHUIO.

I1. lleaun u 3apa4n

Lensamu 1 3anauamu HacTosmero IlonoxxeHne SBIAIOTCA:
e CO3JaHMe eIMHOI ¥ COrIACOBAHHOMN CHCTEMBI J0KanbHEIX aktoB MKOY COMLI c.mw.
[uTxana;
e obecreycHre MPUHIUINA 33aKOHHOCTH B HOPMOTBOPYECKOH NEATEIbHOCTH MKOY
Coul c.on. [IIurxana;
e COBEpIICHCTBOBaHHME TpOLECCa MONATOTOBKH, OGOpMICHHMS, MPUHATAL U
peanu3aliy JOKaIbHEIX aKTOB;
e TMpeAOTBpalllEHUE TyOIUpOBaHHUS peryiaupoBaHus OOIIIECTBEHHBIX U
o6pazoBatensHbix oTHourernit B MKOY COLL c.on. Iutxana.
II1. Buaebl JIOKAJbHBIX AKTOB
31. B coorBerctBHUM ¢ VYcraBom pnestensHocts MKOY COII can.  Ilurxana
peraMeHTHpPYeTCs CIIeAyIOIIMMM BHIaMH JIOKAJbHBIX aKTOB: MOJOXCHUS, PeIICHH,
NPUKa3bl, pAaCIOPSDKEHHs, HMHCTPYKUWH, JOJDKHOCTHBIE —HHCTPYKLMH, IpaBHIa.
ITpeiCcTaBIEHHBIA [IEpeUYeHb BUIOB JIOKAIBHBIX aKTOB HE SBIIAETCS HCUCPIIBIBAIOIINM.
3.2.JIoxanpHble aktei MKOY COIII c.n. Illurxana MoryT ObITh KIacCHUINPOBAHBI:
a) Ha TPYIIIBI B COOTBETCTBUH ¢ KommneTeHuued OY:
JIOKaJIbHBIE aKThI OPraHU3aI[MOHHO-PACIIOPSIUTEIBHOTO XapaKTepa,
JOKaNbHbIE aKTHl, pEerjJaMEHTUPYIOLIME BOMPOCHl OpraHU3alny 00pa30BaTEIBHOIO
Tpoliecca;
JIOKAJBHBIE aKThl, PETIaMEHTUPYIOLIMe OTHONIEHHs paboTojarens C pabOTHHKAMU U
OpTaHH3AIHUI0 YIeOHO-METONIMIECKON PaboTs;
JIOKaJIbHBIE aKThl, PEMIAMEHTHPYIOLIUE AEATETHHOCTh OPTaHOB CaMOYTIPaBICHHs 00;
JOKaNbHBIE  aKThl, pErIaMEHTUPYIOIMEe  aIMUHUCTPAaTUBHYIO U ¢buHaHCOBO-
XO3AHMCTBEHHYIO JE€ATEIbHOCTE,
JIOKaJIbHBIE aKThl, 00€CIIeYNBAIOIIE BEICHUE JIETONPON3BOACTBA.
0) 110 KpUTEPHUSM:
[0 CTElEeH: 3HAYMMOCTH: 00s3aTeIbHbIe U Heo0A3aTe/IbHBIE;
1o cepe JAeHCTBHUS: OOIIEro XapakTepa 1 CleUalbHOIO XapakTepa;
110 KPyTy JIHI[; pACTIPOCTPAHSIONINXCSA Ha BCEX PaOOTHUKOB MKOY COI c.n. IluTxana
H He pacIpOCTpaHsIOIecs Ha BCeX pabOTHUKOB OpraHU3allky;
0 CHoco0y NpHHATHS: TPUHAMAeMbIE IHUPEKTOPOM €IMHOIWYHO M TPUHMMACMBIC C
y4€TOM MHEHHS [IPeJICTABATENIFHOTO OpraHa y4acTHUKOB 00pa3oBaTebHBIX OTHOIIECHHIL,
10 CPOKY JEHCTBHS: IIOCTOSHHOrO NeicTBHsS M OeCCpOYHBIE C ONPEACNCHHBIM CPOKOM
JIEMCTBUS;
110 CPOKY XpaHEHHs: IOCTOSHHOTO XpaHeHus, 75 JIeT 1 pyTHe.
IV. ITopsAnok NOArOTOBKH JIOKQJIbHBIX aKTOB
B MKOY COIII c.m. IlluTxana ycTaHaBIWBaeTCs CIEIYIOIIHHA MOPSIAOK IOArOTOBKH



JIOKAJIbHBIX aKTOB:

4.1. VIHUIIATOPOM MOJTOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITB!

y4peauTeb;

OpraHsl yIpaBleHUs 00pa3oBaHUEM;

anmuarctpamss MKOY COIL c.an. Illurxana B nune €€ IOMPEKTOpa, 3aMEeCTUTEIIEN
PYKOBOJUTEIS,

VIpaBisoni COBET;

JIOLIKOJIBHBINA OJOK;

Coger ponuteneii, CoBeT 00y4aroLIUXCs.

OcHOBaHMEM [UIS TONTOTOBKM JIOKAJIBHOTO aKTa MOIYT TakXe SBISATBCA M3MCHCHHS B
3akoHOaTeNbcTBe PD (BHeceHHe W3MEHEHUH, U3JaHHe HOBBIX HOPMATHBHBIX IIPABOBBIX
aKTOB).

4.2. TIpOEKT IOKATHHOTO aKTa TOTOBHTCS OT/ENBHBIM DabOTHUKOM MK rpynmnou
paGOTHUKOB IO MOPYYEHHIO AMPEKTOpa, a TaKkKe OpraHOM CaMOyIpaBJICHUS MKOVY
COIII c.n. [1IuTxana, KOTOPhIi BEICTYIMI C COOTBETCTBYIOIIEH HHALMATHBOM.

4.3. TIoAroToBKAa TOKAJIBHOIO aKTa BKIIIOHaeT B ce0s M3ydeHHe 3aKOHONATEeIIPHBIX U HHBIX
HOPMATHBHBIX  a@KTOB, JIOKaJbHBIX  aKTOB MKOY COHI c.n. Illurxana,
pernaMeHTHPYIOIHX Te BOIPOCHI, KOTOPBIE IPENONaraeTcs OTPasUTh B IIPOEKTE HOBOTO
aKTa, ¥ Ha 3TOM OCHOBE BEBIOOpD €ro BMJA, COACPXaHWSI M NPEACTaBICHUC €ro B
MCEMEHHOMN QopMe.

4.4. TIoAroTOBKA HamGosee BAXHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB pEllleHHH coOpaHwuii,
[e/ICOBETOB, OPraHOB CaMOYNpPAaBIEHMs, IPHKA30B, MOJNOXKEHHMH, MpaBUi) JOJIKHA
OCHOBBIBATBECS HA pe3yNbTaTaX aHalM3a OCHOBHBIX CTOPOH AesTensHocTd MKOY COl1
c.it. [llutxana, TeHIEHIMI €€ pa3BUTHS U CIOXKHUBILEHCS CUTYallUH.

4.5. Tlo BompocaM mNpuema Ha paboTy, NEPEBONOB, YBOJBHEHHH, IPEIOCTABICHHA
OTIIyCKOB, TMOOIIPEHUH HIM IPUBIEYCHUS COTPYAHUKOB K OUCIIUIUTUHAPHON UM
MaTepHaJbHON OTBETCTBEHHOCTH M3AI0TCS NPHKAa3bl, B COOTBETCTBUH € TK PO®.

4.6. TIpOEKT NOKAIBHOTO aKTa MOMJIEKMT OOA3aTeNbHON IMPABOBOM JKCTEPTH3E U
IpOBEpKe Ha JIMTEPATYPHYIO I'PaMOTHOCTB, KOTOpas HPOBOIHTCA MKOY COI c.o.
I1IuTXaNa cCaMOCTOSTENBHO, JIM6O C y9acTHeM MPUBIECUEHHBIX CHENHATUCTOB. JIokanbHbIH
aKT, He IPOLIEAIIHI IPaBOBYIO SKCIEPTU3Y, HE TIOUICKUT PACCMOTPEHUIO M NIPUHATHIO.
4.7IpoeKT TOKAIbHOTO aKTa MOXeT OBITh MpeACTaBIeH Ha O0OCYXICHHE. ®opMBbI
TIpeJCTaBIEHUs Il OOCYXIEHHs MOTYT OBITh pPa3iHYHBIMH, HAlpUMEp, pasMelleHHe
IIPOEKTa JIOKAIBHOrO aKTa Ha HH(OPMAIMOHHOM CTEHAE B MECTe, JOCTYNHOM i
BceoOLero 0603peHns, Ha IIKOJIBHOM CaiTe, HalpaBJIeHHe NPOEKTa 3aMHTEPECOBAHHAIM
JIMIaM, TMPOBEJEHHE COOTBETCTBYIOWIETO COOpaHHs C KOJIEKTHBHBIM 00CyXIeHUEM
IIPOEKTa JIOKAIBHOI'O aKTa U T.1.

4.8.ITpu HeOOXOIUMOCTH JIOKAJIBHBIA aKT IPOXOAHUT NPOLEAYPY COTIacOBAHMAL.
4.9.Cpoky 1 TIOpSIOK pa3pabOTKH IMPOEKTA JIOKAIBHOTO aKTa, IOPS/IOK €ro CornacoBaHus
YCTaHABJIMBAETCS JIOKATHHBIM aKTOM M0 BEIECHHMIO JEIONpPOU3BOJCTBA B MKOY COII
c.o. HIntxana.

V. Ilopsiaok NpHHATHA H YTBEP/KIEHHS JIOKAJILHOIO aKTa

5.1.JlokanbHBIM aKT, MPOUIEIINI IIPaBOBYIO U JIUTEPATypHYIO OKCICPTHU3Y, a TaKXKe
TpoLEeaypy COTNACOBaHUA, TOMIEKUT MPUHATHIO M YTBEPKACHHUIO IHPCKTOPOM B
cootBercTBuH ¢ Ycrasom MKOY COIII c.in. [uTxana.

5.2Jlpy TpUHATAM JIOKAJIBHBIX AaKTOB, 3aTPardBalOlIMX IpaBa obOy4JaroIuxcs,



yuuTtbiBaetcs MHeHHe CoBera oOyuaromuxcs, CoBeTa poauTeen.

5.3.He nomyexar IpUMEHEHHIO JIOKATbHBIE aKThI, YXYAIIAIOIINE 0NI0XEHHE PaOOTHUKOB
II0 CpPaBHEHHIO C TPYAOBBIM 3aKOHOAATENbCTBOM, KOJJIEKTHBHEIM JIOTOBOPOM,
COIVIAIIEHUAMM, a TaKXKe JIOKAJbHbIE aKThl, NMPUHATHIE C HAPYLIEHHEM IOpSAJKa ydeTa
MHEHHS [IPEJICTABUTEIHFHOTO OpraHa paGOTHHKOB.

5.4. Ilpomemmuii mpoueaypy NPHHATHSA JOKAJIBHBIM aKT YTBEPXKIAETCS HHPEKTOPOM.
IMpoueaypa yTBepxneHus odopmiusercs aubO TNOANHCHIO, MO0  IPHUKA3OM
PYKOBOJUTET.

5.5.JlokaNbHBIM aKT BCTYNAeT B CHIy ¢ MOMEHTa, yKa3aHHOTO B HeM, IH6O, B cilydae
OTCYTCTBHS TaKOTO yKa3aHHs, 110 UCT€YEHUH 7 KaleHIApHbIX HHEW C JaThl IPUHSATHS
JTAHHOTO JIOKAJIBHOTO aKTa.

JlaToii MpPUHATHSA JIOKAILHOTO aKTa, Tpebyrolnero yTBepxkaeHus pykosogmrenem OO,
SBIISIETCS J]aTa TAKOTO YTBEP/KACHUA.

5.6. INocire yTBepXACHUS JIOKAIbHOIO aKTa IIPOBOJUTCS IIPOLEAypa O3HAKOMIICHHUS ¢ HUM
Y4aCTHHKOB 00pa30BaTeIbHBIX OTHOIIECHUH, Ha KOTOPEIX PacIpOCTPAHSIOTCS MOJOXKEHU
JIaHHOTO JIOKAJIbHOro akTa. O3HAKOMIIEHHE C JIOKATHHBIM aKTOM OGOpMIISETCS B BHUJE
POCIHCH O3HAKOMJISEMBIX JIMI C yKa3aHHeM MAaThl O3HAaKOMIICHMA W00 Ha caMoM
JIOKaIbHOM aKTe, TN00 Ha OT/ENHLHOM JIMCTE 03HAaKOMIIEHHS, IPUIaraeMbIM K HeMy, THO0
B OTZEJIFHOM >XypHaJIe.

VI. OdopmieHue JI0KaJIbHOIO aKTa

O¢opMmieHre JIOKAJBHOTO aKTa BHIIONHAETCS B COOTBETCTBUM C TpeOOBaHUAMU
«"oCyIapCTBEHHOM CHCTEMBI JOKYMEHTAIIMOHHOTO 0o0ecIeueHus ynpapyieHus. OCHOBHEIE
nonoxenuss. OOmMe TpeOOBaHWA K JOKYMEHTaM H CIyX0aM JOKyMEHTAI[MOHHOTO
obeclieyeHusl», a TaKKe HOpMaMH «YHHUPHUUIHUPOBAHHON CHCTEMBI JOKYMEHTAIIHH.
VuuduiupoBaHHas CHCTEMa OpPraHH3allMOHHO-PACIOPAAMTENIBHOW JTOKYMEHTAIHH.
TpeGosanus k opopmienno gokymentoB. 'OCT P 6.30-2003" (yrs. IlocTranoBneHHeM
Toccranzapra Poccun ot 03.03.2003 N 65-cT «O NpHUHATUM M BBEIECHWH B JEHCTBHE
rocyzapcTBeHHOro cranaapra Poccuiickoit @enepanum»).

IIpu sTom:

6.1.CTpyKkTypa JIOKaIBHOTO aKTa HOJDKHA obeclieduBaTh JIOTHYECKOE Pa3sBHTHE TEMBI
IpaBoBOro peryiupoBaHus. Ecnu TpebGyeTcs pasbsiCHEHHE LENe U MOTHBOB NPHHSATHS
JIOKAJIBHOTO aKTa, TO B MPOEKTE JAAaeTCsl BCTYNUTENbHAsA 4acTh — npeaMOyna. Ilonoxenns
HOPMATHUBHOTO XapakTepa B IpeaMOyiIy He BKIIOYAIOTCH.

6.2.HopMmatuBHBIe TpeAnucaHus oGpOpMIIOTCS B BUIE IIYHKTOB, KOTOPBIE HyMEpYIOTCS
apabCKUMH HUGpPaMU C TOYKOW M 3arolIoBKOB He MMEIOT. IlyHKTBI MOTYT moapa3aensTbes
Ha TOANYHKTEI, KOTOPBIE MOI'YT HMETh OYKBEHHYIO MM IH(YPOBYIO HYMEPALHIO.

6.3.3HaunTeNbHBIE IO 00BEMY JIOKAJIbHBIE AKThl MOIYT JIEIUTHCS Ha IJIaBbl, KOTOpbIE
HyMEPYIOTCS PUMCKUMH LU(PpaMH B UMEIOT 3ar0JIOBKH.

6.4.Ecny B JIOKAJBHOM aKTe MPHUBOAATCS TaONUIBI, TPadUKH, KapThl, CXEMBI, TO OHH, KaK
TIPaBUJIO, JOJKHBI OQOPMIIATECS B BUJE NPUIIOKEHHM, @ COOTBETCTBYIOLINE ITyHKTHI aKTa
JIOJDKHBI MMETh CCBIIIKH Ha 3TH IPWIOKEHUS.



6.5.JI0KaIBHBIN aKT ¢ MPUIOKEHHAMH J0DKEH UMETh CKBO3HYIO HYMEPAIHIO CTpaHHLL.

6.6. JlokaJgbHBIM aKT U3JIaraercsd Ha TOCyJapCTBEHHOM S3BIKE P® wu nomxeH
COOTBETCTBOBAThH JINTEPATYPHEIM HOpMaM.

6.7.CTpyKTypa JIOKAJIBHOTO aKTa AOJDKHA OBITh JJOTHYECKH 000CHOBAaHHOM, OTBEYAIONIEN
HeasM U 3ajJadaM [paBOBOTO PEryJMpPOBaHUA, a TaKXKe obecrieurBaroIIe JIOrHIecKoe
pasBHTHE M NPAaBAIbHOE TIOHMMAaHKE JaHHOTO JIOKAIBHOTO aKTa.

6.8. B TOKaJIBHEIX aKTaxX JAIOTCA OmpeeieH s BBOAUMBIX IOPHIHNYECKHX, TEXHHICCKUX U
JpYT¥X CHELHANbHBIX TEPMHHOB, €CJIM OHH HE SBJIAIOTCA 0OIIe3BECTHBIMH U
HeynoTpe6IseMbIMA B 3aKOHOAATEIIBCTBE Poccuiickoit ®@epepaiiui U PErHOHATIBHOM
3aKOHOJATENbCTBE.

6.9.He fomycKaeTcs NeperichBanHne ¢ 3aKoHOB. IIpi HEoOXOMMMOCTH 3TO JAeNaeTcs B
OTCBUIOYHOU (opME.

VII. OcHoBHBIE TPeOOBaHHS K JIOKAJIbHBIM aKTaM

Joxaneasle aktel MKOY COIII c.no. IlIutxana AOKHBI COOTBETCTBOBATH CJICAYIOIINM
TpeGOBaHMAM:

7.1. Illonoxxenue

JO/DKHO COZEp)KaTh Cledylolue o0s3arenbHble PEKBU3UTHL: o0o3HaueHUe BUIA
JOKAJbHOIO aKTa, ero HauMeHOBaHWe, IpH(BI: MPUHATO, YTBEPXKIECHO, COrJIaCcOBaHO,
pErrCTPallMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIINN €ro HaMMEHOBAaHHIO; OTMETKY O
HAJIMYMH IIPAJIOXKEHUS ¥ COTIaCOBaHMU.

7.2. lIpaBnia

JOJDKHBL  COJIEpXKaTh Cliefylole 00s3aTenbHble PEKBU3HTHI: obo3HaueHne BHIA
JIOKQTbHOTO aKTa, ero HaMMEHOBaHWe, TpUGBl TNPUHATHA W YTBEPXKICHHUA; TEKCT,
COOTBETCTBYIOIIMI €ro HAaNMEHOBaHHIO; OTMETKy O HAIMYMH  [PHIOXCHUA,
pEerucTpalliOHHBIA HOMEP.

7.3. UncTpyknum

JOJDKHBL  COJIEPXKaTh CIEAYIONHe 00A3aTeNbHBIe PEKBH3UTEL o0o3HaueHue BHIA
JIOKQJIbHOTO aKTa; €ro HavMeHOBaHWe; IpuGBbl MPUHATHA W YTBEPXKICHHA; TEKCT,
COOTBETCTBYIOIMI €ro HAWMEHOBaHMIO; OTMETKYy O HAIMYMM  IIPUIOXCHUA,
pErMCTPallMOHHEI HOMED.

7.4. IlocTaHOBJIEHHE

JOJDKHO COJepXXaTh CICAyIOIHC 00s13aTeNbHBIE PEKBHA3UTHI: 0003HaYeHHMEe BHUIA
JIOKAJIbHOTO aKTa, €ro HAaMMEHOBAHUE, MECTO H JIaTy IPHUHATHSA, TEKCT, COOTBeTCTBYIOH_II/Iﬁ
ero HamME€HOBaHHIO, OJIXKHOCTD, (baMI/UII/IIO, UHULMAIbl ¥ MOAMUCH JIMIA, BBIHECIICTO
[IOCTAHOBJICHUE,; OTTHUCK II€YaTH.

7.5. Pemienns

JOJDKHBI CcOZlepXKaTh CJIeayIomHue 00s3aTeNIbHbIE PEKBU3UTHILL o0o3HaueHHUE BHJIA
JIOKAQJILHOTO aKTa; MECTO ¥ JaTy NPUHATHA, TCKCT, JOJXKHOCTD, (baMI'IJII/IIO, HHULUAJIBI U



* MMOANMCH JIMIA, MPUHABLIECTO PEIICHNE, OTTUCK IICYATH.

7.6. Tlpukasbl M PpACHOpSIKeHHMSl JIUpPEKTOpa [OJDKHBI COJAEepXKarh CIeAyole
00s13aTeNbHbIE PEKBU3HUTHI: 0003HaYeHHe BHJA JIOKAILHOIO aKTa U €ro HalMMEeHOBAaHUE,
MeCTO W HaTy TPHHATHS, PErHCTPALMOHHBI HOMEp, TEKCT, JOJDKHOCTh, (aMuiuio,
MHAIMATIB] M HOANMCh JupekTopa. Ilpukassl M pacHnopsDKEHHMs BBIOJHSIOTCS Ha
¢bupmenHoM 6nanke OV.

7.7. IIpoTOKOJIBI H AKTHI

JOKHBl COJEPXaTh CIHeNyroIye o0f3aTenbHble PEKBH3MTHL 0003HAauYeHHE BHIA
JIOKAJIFHOTO aKTa, MECTO M JaTy MPHHATHS, HOMEp; CIHUCOK IPHUCYTCTBYIOIIMX; TEKCT,
CoZiepXalluil MOBECTKY IHS, ONHCaHUE XOJa, MOpAAKa W IPOLEIypbl COBEPIIAEMBIX
Onpe/eNeHHbIX (IOPUANIECKH 3HAYUMBIX) NEHCTBHMH, JUOO OTCYTCTBHE ONpeIeNICHHBIX
(GaKToB; JOKHOCTH, (PaMUIIMIO, HHULIMAILI ¥ IOANUCH JIMLA (Ju1r), coCcTaBUBIIUX WU
INPUHUMABIINX YYacTHE B COCTABICHUH NIPOTOKOJIA HIIH aKTa.

7.8. Meroauieckue peKOMEHAAHH

JOIDKHBI  COAEPXaTh CIeAyrolqe o0s3aTenbHble PEKBU3MTHI: O0O3HaueHWe BH[A
JIOKaJILHOTO aKTa, MECTO U ATy MPUHSATHS, €r0 HAUMEHOBAHHUE, TEKCT, COOTBETCTBYIOLIUI
ero HaMEHOBAaHHIO U COJIEPXKAIIMi yKa3aHHe Ha BUJ, HAUMEHOBaHHWE U ATy MPUHATHUSI
NpaBUI WM WHCTPYKIHH, HOPMBI KOTOPBIX Da3bsACHAIOTCS, KOHKPETHU3HPYIOTCS HIH
JETATU3UPYIOTCS METOAMYECKAMH PEeKOMEHIAUMSIMH; JODKHOCTD, (paMUIIKs, HHHLHAIIbL
nuia (JIMII), COCTaBUBIINX METOJUYECKHE PEKOMEHIAIUH.

7.9. IIporpaMMBbl H NJIAHBI

JOJKHBI COIOEPXKATh CIIGHYIOHII/IC 00s13aTeNbHbIC PEKBU3UTHL: 0003HauYeHHEe BUIA
JIOKQJIBHOTO aKTa; MECTO W JaTy NpHHATHSA, HAUMCHOBAHHUEC U TEKCT JIOKAJIbHOI'O aKTa,
COOTBETCTBYHOIINC €0 HANMEHOBAHHIO.

7.10. JloJKHOCTHASI HHCTPYKUHA

J[o/DKHOCTHAS HHCTPYKIHUs paGOTHHKA JIOJDKHA COAEPIKaTh CIEeYyIONIIe pasielbl: obuipe
MIOJIOKEHUS; OCHOBHBIE 3aJaud, I[IpaBa, [peJOCTaBlisieMble pPabOTHHKY M €ro
00S3aHHOCTH,  B3aUMOJEHCTBHA;  OTBETCTBEHHOCTb 33  HEKAYeCTBEHHOe U
HECBOEBPEMEHHOE BBINOJHEHHE (HEHCIOIHEHHE) OOS3aHHOCTEW, MpeyCMOTPEHHBIX
JOIDKHOCTHOM MHCTPYKIHEH; TpeGoBaHuUs K PAOOTHHKY.

[Ipu  pa3paGoTKe  OOKHOCTHBIX  HHCTPYKUMH  paGOTHHKOB  PEKOMEHIYeTcs
pykoBojcTBoBaThca [IpodeccHOHaTBHBIMU CTaHIAPTaMH, YTBEPXKACHHBIMA MUHTpYIa 1
conuanpHol 3amuTel PO, Ipukazom Munsapasconpassutus PO ot 26 asrycra 2010
roma Ne 76lm «O6 yrBepx)iaeHuH EguHOro KBalM(HUKALMOHHOIO CIPAaBOYHHUKA
JOJDKHOCTeH pyKOBOMMTENEH, CIELHATNCTOB U CITyKaluX, pasaen «Ksanu@ukauoHHsle
XapaKTepUCTUKH JOJDKHOCTEH paGOTHHKOB 00pa3oBaHMs. '

7.11.1Ipu TOATOTOBKE JIOKAIBHBIX aKTOB, PETYyNUPYIOIIUX COLHMANIbHO-TPYIOBBIC
oTHOINEeHMs (HalmpuMep, KOJUIEKTUBHBIA JOTOBOD, IpaBWiia BHYTPEHHEIO paclopsaka H
Ip.) clieAyeT pyKOBOJACTBOBATECSA PEKOMEHAALUIMHU O HUX.



7.12.Cpenu nokanbHeix akroB MKOY COLI c.1i. IIuTxana BEICIIYIO FOPHINIECKYIO CHITy
mmeer Ycras. IlostomMy mnpuHEMaemsie B OV JOKanbHBIE aKThl HE JIOJDKHBI
IIPOTHBOPEYUTH €ETO Y CTaBY.

VIII. lokymMeHTanust
8.1. JIokanpHBIE aKTHI IPOXOIAT MPOLEYPY PETUCTPALIMH B CIIELIMAIBHOM XypHAJIC.

8.2.06s13aTeIbHON PETHCTPAIMH TIOJIEKAT MOJIOKEHHUS, PaBuia, HHCTPYKIUH, PHKA3bI
¥ pacropsDKeHUs: AUPEKTOopa.

8.3. PerucrpalMio JIOKANBHEIX aKTOB OCYIIECTBISET OTBETCTBCHHBIA 3a BEIEHUE
JI€JIONPOM3BOJICTBA COTTACHO MHCTPYKIIUH TIO IeNonpou3BoAcTBy B OY.

8.4. Perucrpaims MOJIOYKEHHUIA, IIPABAI ¥ MHCTPYKIMH OCYLIECTBIIAETCA HE TIO3AHEE JHA
HX yTBEPKIECHHUS IUPEKTOPOM, IPUKA30B U PACIOPSDKEHHH IUPEKTOpA — HE IO3/(HEE JHA
WX U3JAHUS.

IX. ITopsinox BHECEHHSI H3MEHEHHS H JONMOJIHEHHH B JIOKAJIbHBIE aKThI
9.1. B neiicTByromue JOKaJIbHBIE KT MOTYT OBITHb BHECEHBI U3MEHEHUS U JOIOJTHEHHS.

9.2. IlopsAmoK BHECEHUS M3MEHEHHH H TOTIOJIHEHUH B JIOKAJbHBIE aKThI OIPEIEIACTCS B
caMuX JIOKAJIBHBIX akKTax. B OCTaIBHBIX Cily4dasgX HW3MEHEHHS U JOIOJIHCHHUA
OCYIIECTBIISIOTCS B CJIEAYIOIIEM MOPSAIKE:

9.2.1. BHeceHre N3MEHEHUI M JOIOJIHEHUNA OCYILECTBIIAETCS B MOPANKE, YCTAaHOBJICHHOM
B JIOKaJIbHOM HOPMATHBHOM aKTe, Ha OCHOBAHHH KOTOPOI'O BHOCSATCA H3MECHEHHUS;

9.2.2. VsMeHeHHS ¥ JONONHEHHS B JIOKATbHBIE AKTBI: IOJOXEHHS, HpUHAThE Oe3
COTJIACOBAHMS C OPraHOM YIpaBieHWs (CaMOyNpaBJeHUs), I[paBHIa, HHCTPYKLHH,
NpOrpaMMbl, IUIAHBI, IOCTAHOBJIEHHS, pCLICHWs, IIPUKasbl W  PacTOpAKEHHS
pykosogutens OO, BHOCATCS MyTeM HM3JaHKS NPHKa3a PYyKOBOIAUTEILL OO o BHeceHHH
W3MeHEHUH WK TOMONHEHHH B JIOKAIBHBIH HOPMATUBHBIN aKT;

02.3. U3MeHeHHs M [OIOJHEHHS B IIOJIOXKEHUS, NPHUHATBIE MOCJIE COTJTACOBaHHUA C
VnpapnsmonuM COBETOM BHOCATCA ITyTeM HM3JaHHS NpHKa3a IUPEKTOpa O BHECCHUH
W3MCHEHWH WM JOTOJHEHWHM B JOKAJIBHBIM aKT ¢ IPEIBAPUTENIBHBIM IIOJIy4€HHEM OT
HEro corjacus.

9.3./i3MeHeH s ¥ JOTIONHEHHS B JTOKANBHBINA aKT BCTYIAIOT B CHILY C JaThl, yKa3aHHOH B
IpUKa3e O BHECEHUH M3MEHEHHil MM JOTIONHEHUA B JIOKAIbHBIH HOpPMaTHBHBIHA aKT, a B
Clly4ae OTCYTCTBHS yKa3aHHs B HEM JIaThl — 10 MCTEUCHHIO 7 KaJeHIapHbIX IHEH ¢ JaThl
BCTYIUIEHHs [IPHKA3a O BHECEHHMH H3MEHEHHUIT MM TOTIONHEHMH B JIOKAIHBIH aKT B CHILY.

9.4 I3MeHeHHs ¥ OTONHEHHS B IPEANMCaHUs M TpeOOBaHWs, MPOTOKONBI M aKTHI,
MeTOIMYeCKHe PEKOMEHMIAINY, aKThl O IPU3HAHWY JIOKAJIbHBIX aKTOB YTPATHBIIMMH
CHITY, HE BHOCSTCS.



X. 3ak104uHTeIbHbIE MOJI0KEHHS

10.1.Hacrosuee ITonoxenue TIO/IJIEXKUT 00s13aTeNILHOMY
coracoBaHuIo ¢ opragoM camoymnpasnenus OO.

10.2.ITonoxeHne BCTymaeT B CHIy C JaThl €ro YTBEPXACHHA
pykosogutenem OO.

10.3.TTonoXeHne yTpayuBaeT CHIy B Clydac IPUHATHAS HOBOIO
IToso>XeHus O JIOKAJIbHBIX aKTaX.

10.4.Bomnpockl, He YyperyJdpoBaHHBIE HAaCTOSALIUM IHonoxenuem,
MOJIeXaT YpPEeryIMpOBaHHIO B COOTBETCTBUM C JICHCTBYIOLIMM
3akonomarensctBoM P®, Vcraom OO ¥ HMHBIMH JIOKaJIbHBIMH
HOPMATHBHBIMUA aKTaMH.

10.5. 3a HeWCIOJHEHHE WIM HEHJIexXalee  HCMNOJHCHUE
TpeGOBaHMH, yCTAHOBISHHBIX B JIoKambHbIX akTax OO:

corpyaauku OO HecyT OTBETCTBEHHOCTh B COOTBETCTBUH C YcraBoM
00, TK PD;

oOywaromuecs,  BOCIIUTAHHMKH, HX  POAUTEIH (3aKOHHBIE

TpeJICTABUTENM), HECYT OTBETCTBEHHOCTh B IMOPSJKE H dbopmax,
IpeIyCMOTPEHHBIX  3aKoHonarenscTBoM — P®,  JIOKalbHBIMU
HopmatuBHbIMH akTaMu OO, YcraBom OO.
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